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OBJECTIVES

➢Describe how to upload and reconcile 
transactions automatically.

➢Generating and interpreting FO.30 report.



Cash Management (CM)

➢You log in using the CM user responsibility.

➢Cash Management reconciliation process 
starts from loading bank statements

➢Bank statements are received electronically 
from banks in this case CBK. 



STEPS IN CASH MANAGEMENT.

➢Auto Reconciliation follows three major 
processes:

i. Bank statement loading, 

ii. Bank statement importing, 

iii. Auto reconciliation



STEP 1.
A. Loading Bank Statement.

Run the Bank Statement Loader program
against the bank statement file. This populates
the bank statement to open interface tables.
Therefore, user shall submit the request with
the necessary parameters.



Cont….d
The process of performing Bank statement loading is summarized in the steps 
below:

i. Select bank statement loader (All Files)

ii. Under process option- Load

iii. Under mapping name: GOKSWIFT940

iv. Account Number: Select Bank Account Whether Recurrent Or 
Development

v. Select the statement available or loading

vi. GL Date: Select Date e.g. 30-JUN-2017

vii. Submit the report



Submit a New Request.



Single Request.



Bank Statement Loader
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Execution Report.



STEP 2.

Importing the bank statement

➢ If you load electronic bank statements using 
Bank Statement Loader Program, you must 
import the bank statement.
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Steps of Bank statement importing:

i. Navigate to the Submit Request window.

ii. Select the Bank Statement Import.

iii. Enter the Bank Account Number for the statement you want to 
import.

iv. Specify the range of statement numbers in the Statement 
Number From and Statement Number To fields.

v. Specify dates for the Statement Date From, Statement Date To, 
and GL Date fields.



Bank Statement Import.



Step 3.

Automatic Bank Account Statements 
Reconciliation

➢After loading and importing the bank 
statements you now go to the process of auto 
reconcilliation. 
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Steps of Bank statement auto reconciliation:

i. Navigate to the Submit Request window.

ii. Select Auto reconciliation.

iii. Enter the Bank Account Number for the statement you want to 
auto reconcile.

iv. Specify the range of statement numbers in the Statement 
Number From and Statement Number To fields.

v. Specify dates for the Statement Date From, Statement Date To, 
and GL Date fields.



Auto Reconcilliation.



FO. 30

GENERATING FO.30 REPORT

➢ After finalizing all the steps of the reconciliation run
Bank Reconciliation F.O.30 which generates the
detail about the reconciled and unreconciled both
in summary and detail report.



Steps of running FO. 30.

Steps of producing FO 30 Report:

i. Navigate to the Submit Request window.

ii. Select Bank Reconciliation FO 30.

iii. Enter the Bank Account Number for the FO 30 
you want to run.

iv. Specify dates for the Statement Date From and 
Statement Date To.



FO. 30 Report



Sample FO. 30



INTERPRETATION OF F0.30 REPORT.

➢ Column 1: Payments in cashbook not in bank.

- Statements not yet loaded.

- Payments not yet cleared.

- Auto reconciliation process not completed.

- Voided payments.

➢ Column 2: Receipts in bank not in cashbook.

- Receipts not captured and remmitted.

- Errors: mismatch of CBK reference no.
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➢Column 3: Payments in bank not in cashbook.

- Voided payments

- Auto reconciliation not complete.

➢ Column 4: Receipts in cashbook not in bank

- Unremitted receipts.

- Statements not loaded.

- Autoreconcilliation process not completed.

- Errors: mismatch of reference numbers.



Conclusion

Load statements one by one.

Ensure you use the correct GL DATE especially in 
importing and Auto reconcilliation.

Importing and auto reconciliation gives a range of the 
period to work on.

Ensure you complete the auto reconciliation process 
(3 steps) to reconcile all the unreconcilling items fully.



Thank you


