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1. PROJECT INFORMATION AND OVERALL PERFORMANCE

1.1 Name and registered office
Name 
The project’s official name is xxxxxx, 

Objective
The key objective of the project is xxxxxx,

Address
The project headquarters offices are xxx (city), xxx County, Kenya. 
The address of its registered office is: Xxx (Insert address of your project as appropriate)

The project also has offices/branches as follows:
· Xxx

· Xxx

· Xxx 

Contacts: The following are the project contacts

Telephone: (254) XXXXXXXX

E-mail: XXXXXXXX.go.ke

Website: xxx.go.ke
PROJECT INFORMATION AND OVERALL PERFORMANCE (Continued) 

1.2  Project Information 

	Project Start Date:
	The project start date is DD MM YY

	Project End Date:
	The project end date is DD MM YY

	Project Manager:
	The project manager is Mr/Mrs/Prof/Dr xxxx

	Project Sponsor:
	The project sponsor is ---------------


1.3  Project Overview

	Line Ministry/State Department of the project
	The project is under the supervision of the XXX Ministry.

	Project number
	xxx

	Strategic goals of the project
	The strategic goals of the project are as follows:

(i) Xxxx

(ii) Xxxx

	Achievement of strategic goals
	The project management aims to achieve the goals through the following means:

(i) xxxx

(ii) xxxx

	Other important background information of the project
	The project  ---------------

	Current situation that the project was formed to intervene
	The project was formed to intervene in the following areas:

(i) xxxx

(ii) xxxx

	Project duration
	The project started on 1st July 20xx and is expected to run until 30 June 20xx


PROJECT INFORMATION AND OVERALL PERFORMANCE (Continued) 

1.4 Bankers

The following are the bankers for the current period:

(i) ....

(ii) .....
1.5 Auditors 
The project is audited by the ---------- (Insert name of external auditor)

1.6  Roles and Responsibilities
List the different people who will be working on the project. This list would include the project manager and all the key stakeholders who will be involved with the project. Also, record their role, their positions, and their contact information.

	Names
	Title designation
	Key qualification
	Responsibilities

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


1.7 Funding summary

The Project is for duration of xxx years from 20xx to 20xx with an approved budget of US$ xxxx (use donor currency) equivalent to KShs xxxx as highlighted in the table below:
PROJECT INFORMATION AND OVERALL PERFORMANCE (Continued)
Below is the funding summary:
A. Source of Funds

	Source of funds
	Donor Commitment-


	Amount received to date – (dd mm 20xx)
	Undrawn balance to date

	
	Donor currency
	KShs
	Donor currency
KShs
	KShs
	Donor currency
KShs
	KShs

	
	(A)
	(A’)
	(B)
	(B’)
	(A)-(B)
	(A)-(B)

	(i) Grant
	
	
	
	
	
	

	Insert name of donor
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Insert name of donor
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	
	
	
	
	
	
	

	(ii) Loan
	
	
	
	
	
	

	Insert name of development partner
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Insert name of development partner
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	
	
	
	
	
	
	

	(iii) Counterpart funds
	
	
	
	
	
	

	Government of Kenya
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Total
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx


[Delete the non-applicable source of funds from the table above. The amounts received to date should tie/agree to what is captured in the Statement of Receipts and Payments as applicable.]
PROJECT INFORMATION AND OVERALL PERFORMANCE (Continued)
B. Application of Funds
	
	Donor currency
	Kshs
	Kshs
	Donor currency
	
	Donor currency
	Kshs

	
	(A)
	(A’)
	(B’)
	(B)
	
	(A)-(B)
	(A’)-(B’)

	(i) Grant
	
	
	
	
	
	
	

	Insert name of donor
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Insert name of donor
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	
	
	
	
	
	
	
	

	(i) Loan
	
	
	
	
	
	
	

	Insert name of development partner
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Insert name of development partner
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	
	
	
	
	
	
	
	

	(ii) Counterpart funds
	
	
	
	
	
	
	

	Government of Kenya
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	
	
	
	
	
	
	
	

	Total
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx


PROJECT INFORMATION AND OVERALL PERFORMANCE (Continued)

1.8 Summary of Overall Project Performance:
i) Budget performance against actual amounts for current period and for cumulative to-date,

ii) Physical progress based on outputs, outcomes and impacts since project commencement,

iii) Comment on value-for-money achievements,
iv) Indicate the absorption rate for each year since the commencement of the project.

v) List the implementation challenges and recommended way forward.
1.9 Summary of Project Compliance:
i) Include significant cases of non-compliance with applicable laws and regulations, and essential external financing agreements/covenants,
ii) Include consequences suffered on account of non-compliance or likely to be suffered.
iii) Indicate mitigation measures taken or planned to be taken to alleviate the adverse effects of actual or potential consequences of non-compliance.
2. STATEMENT OF PROJECT MANAGEMENT RESPONSIBILITIES

The Principal Secretary for the Ministry of ……. and the Project Coordinator for xxxx project (use the correct title designation) are responsible for the preparation and presentation of the Project’s financial statements, which give a true and fair view of the state of affairs of the Project for and as at the end of the financial period ended on Month Date, 20XX. This responsibility includes: (i) maintaining adequate financial management arrangement and ensuring that these continue to be effective throughout the reporting period; (ii) maintaining proper accounting records, which disclose with reasonable accuracy at any time the financial position of the Project; (iii) designing, implementing and maintaining internal controls relevant to the preparation and fair presentation of the financial statement, and ensuring that they are free from material misstatements, whether due to error or fraud; (iv) safeguarding the assets of the Project; (v) selecting and applying appropriate accounting policies; and (vi) making accounting estimates that are reasonable in the circumstances.
The Principal Secretary for the Ministry of ……. and the Project Coordinator for xxxx project accept responsibility for the Project’s financial statements, which have been prepared on the Cash Basis Method of Financial Reporting, using appropriate accounting policies in accordance with International Public Sector Accounting Standards.

The Principal Secretary for the Ministry of ……. and the Project Coordinator for xxxx project are of the opinion that the Project’s financial statements give a true and fair view of the state of Project’s transactions during the financial period ended Month Date, 20XX, and of the Project’s financial position as at that date. The Principal Secretary for ……. and the Project Coordinator for xxxx project further confirm the completeness of the accounting records maintained for the Project, which have been relied upon in the preparation of the Project financial statements as well as the adequacy of the systems of internal financial control.

The Principal Secretary for the Ministry of ……. and the Project Coordinator for xxxx project confirm that the Project has complied fully with applicable Government Regulations and the terms of external financing covenants, and that Project funds received during the financial year/period under audit were used for the eligible purposes for which they were intended and were properly accounted for.

Approval of the Project financial statements

The Project financial statements were approved by the Principal Secretary for the Ministry of ………. and the Project Coordinator for xxxx project on _________________________ 20XX and signed by them.
_____________________

___________________
_______________________
Principal Secretary


Project Coordinator

Project Accountant:
Name




Name



Name:










ICPAK Member Number:

3. STATEMENT OF RECEIPTS AND PAYMENTS FOR THE PERIOD ENDED XX XX 20XX
	 
	
	Period ended.

Sep*/Dec*/March*/June*

20xx
	Comparative period

	
	Note
	Receipts and payments controlled by the entity
	Payments made by third parties
	Total
	Receipts and payment controlled by the entity
	Payments made by third parties
	Total

	
	
	KShs
	KShs
	
	KShs
	KShs
	

	RECEIPTS
	
	
	
	
	
	
	

	Transfer from Government entities
	1
	xxx
	-
	
	xxx
	-
	

	Proceeds from domestic and foreign grants
	2
	xxx
	xxx
	
	xxx
	xxx
	

	Loan from external development partners
	3
	xxx
	xxx
	
	xxx
	xxx
	

	Miscellaneous receipts
	4
	xxx
	xxx
	
	xxx
	xxx
	

	TOTAL RECEIPTS
	
	xxx
	xxx
	
	xxx
	xxx
	

	
	
	
	
	
	
	
	

	PAYMENTS
	
	
	
	
	
	
	

	Compensation of employees
	5
	xxx
	xxx
	
	xxx
	xxx
	

	Purchase of goods and services
	6
	xxx
	xxx
	
	xxx
	xxx
	

	Social security benefits

	7
	xxx
	xxx
	
	xxx
	xxx
	

	Acquisition of non-financial assets
	8
	xxx
	xxx
	
	xxx
	xxx
	

	Transfers to other government entities
	9
	xxx
	xxx
	
	xxx
	xxx
	

	Other grants and transfers and payments
	10
	xxx
	xxx
	
	xxx
	xxx
	

	TOTAL PAYMENTS 
	
	xxx
	xxx
	
	xxx
	xxx
	

	SURPLUS/

(DEFICIT)
	
	xxx
	-
	
	xxx
	-
	


The accounting policies and explanatory notes to these financial statements are an integral part of the financial statements.
________________




_______________





_______________
Principal Secretary




Project Coordinator





Project Accountant
Name:






Name:







Name















ICPAK Member Number:

Sep*     -This relates to transactions undertaken from 1st July to 30th September.

Dec*     - This relates to transactions undertaken from 1st July to 31st December.

March*- This relates to transactions undertaken from 1st July to 31st March.

June*   - This relates to transactions undertaken from 1st July to 30th June.
*Comparative prior period relates to same period of the report for the prior period e
4. STATEMENT OF FINANCIAL ASSETS AS AT XX XX 20XX
	 
	 Note
	Period as at
Sep*/Dec*/March*/June*

20xx
	Prior

Period

Audited

	 
	 
	KShs
	KShs

	FINANCIAL ASSETS
	 
	 
	 

	Cash and Cash Equivalents
	 
	 
	 

	Bank Balances
	11.A
	xxx
	xxx

	Cash Balances
	11. B
	xxx
	xxx

	Cash Equivalents (short-term deposits)
	11.C
	xxx
	xxx

	Total Cash and Cash Equivalents
	
	xxx
	xxx

	Accounts Receivables 
	12 
	xxx
	xxx

	TOTAL FINANCIAL ASSETS
	 
	xxx
	xxx

	FINANCIAL LIABILITIES
	
	
	

	Payables- Deposits and Retentions
	13
	xxx
	xxx

	NET ASSETS
	
	xxx
	xxx

	
	
	
	

	REPRESENTED BY 
	 
	 
	 

	Fund balance b/fwd
	14
	xxx
	xxx

	Prior year adjustments
	15  
	xxx
	xxx

	Surplus/(Deficit) for the period
	 
	xxx
	xxx

	NET FINANCIAL POSITION
	 
	xxx
	xxx



The accounting policies and explanatory notes to these financial statements form an integral part of the financial statements. The financial statements were approved on ______________ 20xx and signed by:
_________________


___________________
             ___________________
Principal Secretary


Project Coordinator


Project Accountant

Date




Date




Date










ICPAK Member Number:
Notes
Sep*     -This relates to transactions undertaken from 1st July to 30th September.

Dec*     - This relates to transactions undertaken from 1st July to 31st December.

March*- This relates to transactions undertaken from 1st July to 31st March.

June*   - This relates to transactions undertaken from 1st July to 30th June
*Prior year figures should be the prior period audited full figures.

5. STATEMENT OF CASHFLOW FOR THE PERIOD ENDED XX XX 20XX
	
	
	Period ended.

Sep*/Dec*/March*/June*

20xx
	Prior

Period

Audited

	
	Note
	KShs
	KShs

	CASHFLOW FROM OPERATING ACTIVITIES
	
	
	

	Receipts from operating activities
	
	
	

	Transfer from Government entities
	1
	xxx
	xxx

	Proceeds from domestic and foreign grants
	2
	xxx
	xxx

	Miscellaneous receipts
	4
	xxx
	xxx

	Payments from operating activities
	
	
	

	Compensation of employees
	5
	xxx
	xxx

	Purchase of goods and services
	          6
	xxx
	xxx

	Social security benefits
	7
	xxx
	xxx

	Transfers to other government entities
	9
	xxx
	xxx

	Other grants and transfers
	10
	xxx
	xxx

	Adjustments during the period
	
	
	

	Prior Year Adjustments
	15
	xxx
	xxx

	Decrease/(Increase) in Accounts Receivable
	16
	xxx
	xxx

	Increase/(Decrease) in Accounts Payable: 
	17
	xxx
	xxx

	Net cash flow from operating activities
	
	xxx
	xxx

	CASHFLOW FROM INVESTING ACTIVITIES
	
	
	

	Acquisition of Assets
	8
	xxx
	xxx

	Net cash flows from Investing Activities
	
	xxx
	xxx

	CASHFLOW FROM BORROWING ACTIVITIES
	
	
	

	Proceeds from Foreign Borrowings
	3
	xxx
	xxx

	Net cash flow from financing activities
	
	xxx
	xxx

	NET INCREASE IN CASH AND CASH EQUIVALENTS
	
	xxx
	xxx

	Cash and cash equivalent at BEGINNING of the year
	11
	xxx
	xxx

	Cash and cash equivalent at END of the period
	11
	xxx
	xxx


The accounting policies and explanatory notes to these financial statements form an integral part of the financial statements. The entity financial statements were approved on ___________ 20xx and signed by:

______________



______________

______________
Principal Secretary



Project Coordinator

Project Accountant
Date





Date



Date













ICPAK Member No:
Notes

Sep*     -This relates to transactions undertaken from 1st July to 30th September.

Dec*     - This relates to transactions undertaken from 1st July to 31st December.

March*- This relates to transactions undertaken from 1st July to 31st March.

June*   - This relates to transactions undertaken from 1st July to 30th June
*Prior year figures should be the prior period audited full figures.

6.  STATEMENT OF COMPARATIVE BUDGET AND ACTUAL AMOUNTS

	Receipts/Payments Item
	Original Budget
	Adjustments
	Final Budget
	Actual on Comparable Basis
	% of Utilization

	
	a
	b
	c=a+b
	d
	e=d/c %

	Receipts
	
	
	
	
	

	Transfer from Government entities
	
	
	
	
	

	Proceeds from domestic and foreign grants
	
	
	
	
	

	Proceeds from borrowings
	
	
	
	
	

	Miscellaneous receipts
	
	
	
	
	

	Total Receipts
	
	
	
	
	

	Payments
	
	
	
	
	

	Compensation of employees
	
	
	
	
	

	Purchase of goods and services
	
	
	
	
	

	Social security benefits
	
	
	
	
	

	Acquisition of non-financial assets
	
	
	
	
	

	Transfers to other government entities
	
	
	
	
	

	Other grants and transfers
	
	
	
	
	

	Total Payments
	
	
	
	
	


Note: The significant budget utilisation/performance differences in the last column are explained in Annex 1 to these financial statements.
_________________





__________________

__________________
Principal Secretary




Project Coordinator


Project Accountant
Date






Date




Date









           


 ICPAK Member No:
7. SIGNIFICANT ACCOUNTING POLICIES
The principal accounting policies adopted in the preparation of these financial statements are set out below:

7.1 Basis of Preparation

7.2 Statement of compliance and basis of preparation

The financial statements have been prepared in accordance with Cash-basis IPSAS financial reporting under the cash basis of accounting, as prescribed by the PSASB and set out in the accounting policy note below. This cash basis of accounting has been supplemented with accounting for; a) receivables that include imprests and salary advances and b) payables that include deposits and retentions.The financial statements comply with and conform to the form of presentation prescribed by the PSASB.

The accounting policies adopted have been consistently applied to all the periods presented.

7.3 Reporting entity

The financial statements are for the Project xxx under National Government of Kenya. The financial statements encompass the reporting entity as specified in the relevant legislation PFM Act 2012 .
7.4 Reporting currency

The financial statements are presented in Kenya Shillings (KShs), which is the functional and reporting currency of the Project and all values are rounded to the nearest Kenya Shilling. 

7.5 Significant Accounting Policies 

a) Recognition of receipts 

The Project recognises all receipts from the various sources when the event occurs, and the related cash has actually been received by the Government.

i) Transfers from the Exchequer

Transfer from Exchequer is be recognized in the books of accounts when cash is received. Cash is considered as received when payment instruction is issued to the bank and notified to the receiving entity.

ii) External Assistance

External assistance is received through grants and loans from multilateral and bilateral development partners.
iii) Other receipts


These include Appropriation-in-Aid and relates to receipts such as proceeds from disposal of assets and sale of tender documents. These are recognized in the financial statements the time associated cash is received.
b) Donations and grants

Grants and donations shall be recognized in the books of accounts when cash is received. Cash is considered as received when a payment advice is received by the recipient entity or by the beneficiary. In case of grant/donation in kind, such grants are recorded upon receipt of the grant item and upon determination of the value. The date of the transaction is the value date indicated on the payment advice.

Significant Accounting Policies (Continued)
c) Proceeds from borrowing

Borrowing includes Treasury bill, treasury bonds, corporate bonds, sovereign bonds and external loans acquired by the Project or any other debt the Project may take on will be treated on cash basis and recognized as a receipt during the period they were received.

d) Undrawn external assistance

These are loans and grants at reporting date as specified in a binding agreement and relate to funding for the Project currently under development where conditions have been satisfied or their ongoing satisfaction is highly likely and the project is anticipated to continue to completion. An analysis of the Project’s undrawn external assistance is shown in the funding summary
e) Recognition of payments
The Project recognises all payments when the event occurs, and the related cash has actually been paid out by the Project.

i) Compensation of employees
Salaries and Wages, Allowances, Statutory Contribution for employees are recognized in the period when the compensation is paid.

ii) Use of goods and services
Goods and services are recognized as payments in the period when the goods/services are consumed and paid for. If not paid for during the period where goods/services are consumed, they shall be disclosed as pending bills.

Significant Accounting Policies (Continued)
iii) Interest on borrowing
Borrowing costs that include interest are recognized as payment in the period in which they incurred and paid for.

iv) Repayment of borrowing (principal amount)

The repayment of principal amount of borrowing is recognized as payment in the period in which the repayment is made. The stock of debt is disclosed as an annexure to the consolidated financial statements.
v) Acquisition of fixed assets

The payment on acquisition of property plant and equipment items is not capitalized. The cost of acquisition and proceeds from disposal of these items are treated as payments and receipts items respectively. Where an asset is acquired in a non-exchange transaction for nil or nominal consideration and the fair value of the asset can be reliably established, a contra transaction is recorded as receipt and as a payment.

A fixed asset register is maintained by each public entity and a summary provided for purposes of consolidation. This summary is disclosed as an annexure to the consolidated financial statements.

f) In-kind donations
In-kind contributions are donations that are made to the Project in the form of actual goods and/or services rather than in money or cash terms. These donations may include vehicles, equipment or personnel services. Where the financial value received for in-kind contributions can be reliably determined, the Project includes such value in the statement of receipts and payments both as receipts and as payments in equal and opposite amounts; otherwise, the contribution is not recorded.

Significant Accounting Policies (Continued)
g) Cash and cash equivalents

Cash and cash equivalents comprise cash on hand and cash at bank, short-term deposits on call and highly liquid investments with an original maturity of three months or less, which are readily convertible to known amounts of cash and are subject to insignificant risk of changes in value. Bank 
account balances include amounts held at the Central Bank of Kenya and at various commercial banks at the end of the reporting period. For the purposes of these financial statements, cash and cash equivalents also include short term cash imprests and advances to authorised public officers and/or institutions which were not surrendered or accounted for at the end of the reporting period.
Restriction on cash

Restricted cash represents amounts that are limited/restricted from being used to settle a liability for at least twelve months after the reporting period. This cash is limited for direct use as required by stipulation.  Amounts maintained in deposit bank accounts are restricted for use in refunding third part deposits.
h) Accounts receivable

For the purposes of these financial statements, imprests and advances to authorised public officers and/or institutions which were not surrendered or accounted for at the end of the reporting period is treated as receivables. This is in recognition of the government practice where the imprest payments are recognized as payments when fully accounted for by the imprest or AIE holders. This is an enhancement to the cash accounting policy. Other accounts receivables are disclosed in the financial statements.

Significant Accounting Policies (Continued)
i) Contingent Liabilities

A contingent liability is:
a) A possible obligation that arises from past events and whose existence will be confirmed only by the occurrence or non-occurrence of one or more uncertain future events not wholly within the control of the entity; or

b) A present obligation that arises from past events but is not recognised because:

i) It is not probable that an outflow of resources embodying economic benefits or service potential will be required to settle the obligation; or

ii) The amount of the obligation cannot be measured with sufficient reliability.

Some of contingent liabilities may arise from:  litigation in progress, guarantees, indemnities. Letters of comfort/ support, insurance, Public Private Partnerships,

The Entity does not recognize a contingent liability but discloses details of any contingencies in the notes to the financial statements unless the possibility of an outflow of resources embodying economic benefits or service potential is remote. Annex 5 of this financial statement is a register of the contingent liabilities in the period.
Section  89 (2) (i) of the PFM Act requires the National Government to report on the payments made, or losses incurred, by the county government to meet contingent liabilities as a result of loans during the reporting period, including payments made in respect of loan write-offs or waiver of interest on loans 
j) Contingent Assets
The Entity does not recognize a contingent asset, but discloses details of a possible asset whose existence is contingent on the occurrence or non-occurrence of one or more uncertain future events not wholly within the control of the Entity in the notes to the financial statements. Contingent assets are assessed continually to ensure that developments are appropriately reflected in the financial statements. If it has become virtually certain that an inflow of economic benefits or service potential will arise and the asset’s value can be measured reliably, the asset and the related revenue are recognized in the financial statements of the period in which the change occurs.

          Significant Accounting Policies (Continued)
k) Pending bills

Pending bills consist of unpaid liabilities at the end of the reporting period arising from contracted goods or services during the period or in past years. As pending bills do not involve the payment of cash in the reporting period, they recorded as ‘memorandum’ or ‘off-balance’ items to provide a sense of the overall net cash position of the Project at the end of the period. When the pending bills are finally settled, such payments are included in the statement of receipts and payments in the period in which the payments are made.
l) Budget

The budget is developed on a comparable accounting basis (cash basis), the same accounts classification basis (except for accounts receivable - outstanding imprest and clearance accounts and accounts payable - deposits, which are accounted for on an accrual basis), and for the same period as the financial statements. The Project’s budget was approved as required by Law and National Treasury Regulations, as well as by the participating development partners, as detailed in the Government of Kenya Budget Printed Estimates for the year. The Development Projects are budgeted for under the MDAs but receive budgeted funds as transfers and account for them separately. These transfers are recognised as inter-entity transfers and are eliminated upon consolidation.

A high-level assessment of the Project’s actual performance against the comparable budget for the financial year/period under review has been included in an annex to these financial statements.
m) Third party payments

Included in the receipts and payments, are payments made on its behalf by to third parties in form of loans and grants. These payments do not constitute cash receipts and payments and are disclosed in the payment to third parties column in the statement of receipts and payments.

During the period Kshs xxx billion being loan disbursements were received in form of direct payments from third parties.

Significant Accounting Policies (Continued)
n) Exchange rate differences

The accounting records are maintained in the functional currency of the primary economic environment in which the Project operates, Kenya Shillings. Transactions in foreign currencies during the year/period are converted into the functional currency using the exchange rates prevailing at the dates of the transactions. Any foreign exchange gains and losses resulting from the settlement of such transactions and from the translation at period-end exchange rates of monetary assets and liabilities denominated in foreign currencies are recognised in the statements of receipts and payments.
o) Comparative figures

Where necessary comparative figures for the previous financial year/period have been amended or reconfigured to conform to the required changes in financial statement presentation.
p) Errors 

Material prior period errors shall be corrected retrospectively in the first set of financial statements authorized for issue after their discovery by: i. Restating the comparative amounts for prior period(s) presented in which the error occurred; or ii. If the error occurred before the earliest prior period presented, restating the opening balances of assets, liabilities and net assets/equity for the earliest prior period presented.

8. NOTES TO THE FINANCIAL STATEMENTS




  

1. RECEIPTS FROM GOVERNMENT OF KENYA
These represent counterpart funding and other receipts from government as follows:

	 
	 Period ended.

Sep*/Dec*/March*/June*

20xx
	Comparative period

	 
	KShs
	KShs

	 
	 
	 

	Counterpart funding through Ministry xxx
	 
	 

	Counterpart funds Quarter 1
	Xxx
	xxx

	Counterpart funds Quarter 2
	Xxx
	xxx

	Counterpart funds Quarter 3
	Xxx
	xxx

	Counterpart funds Quarter 4
	Xxx
	xxx

	Total (See Annex 2) 
	Xxx
	xxx

	Other transfers from government entities
	 
	 

	Ministry xx 
	Xxx
	xxx

	Ministry xy 
	Xxx
	xxx

	Project zxy 
	xxx
	xxx

	Agency xz
	xxx
	xxx

	 
	xxx
	xxx

	Appropriations-in-Aid
	xxx
	xxx

	Total
	xxx
	xxx


[Provide explanation as necessary noting that “Other transfers from government entities” is not the counterpart funding which is the government’s share of contribution towards the implementation of the project as mandated by the Project Agreement.]
NOTES TO THE FINANCIAL STATEMENTS (Continued)
2. PROCEEDS FROM DOMESTIC AND FOREIGN GRANTS

During the period to xxx 20xx we received grants from donors as detailed in the table below:
	Name of Donor
	Date received
	Amount received in donor currency
	Grants received in cash
	Grants received as direct payment*
	Grants received in kind
	Total amount in KShs

	
	
	
	
	
	
	Period ended.

Sep*/Dec*/March/June*20x
	Comparative period

	
	
	
	KShs
	KShs
	KShs
	KShs
	KShs

	Grants Received from Bilateral Donors (Foreign Governments)
	
	
	
	
	
	
	

	Insert name of foreign Government
	xxx
	
	
	
	
	xxx
	xxx

	Grants Received from Multilateral Donors (International Organizations)
	
	
	
	
	
	
	

	Insert name of international organization
	xxx
	
	
	
	
	xxx
	xxx

	Grants Received from Local Individuals and organizations
	
	
	
	
	
	
	

	Insert name of individual or local organization
	xxx
	
	
	
	
	xxx
	xxx

	Total
	
	
	
	
	
	xxx
	xxx


* The direct payment grants represent payments for goods and services done directly by the donor on behalf of the project. Projects should ensure that the adequate documents and support document is requested from the donors to support this grant.

NOTES TO THE FINANCIAL STATEMENTS (Continued)
3. LOAN FROM EXTERNAL DEVELOPMENT PARTNERS
During the period to xxx 20xx we received funding from development partners in form of loans negotiated by the National Treasury donors as detailed in the table below:
	Name of Donor
	Date received
	Amount in loan currency
	Loans received in cash
	Loans received as direct payment*
	Total amount in KShs

	
	
	
	KShs
	KShs
	Period ended.

Sep*/Dec*/March/June*20x
	Comparative period

	Loans Received from Bilateral Donors (Foreign Governments)
	
	
	
	
	
	

	Insert name of foreign Government
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	
	
	
	
	
	
	

	Loans Received from Multilateral Donors (International Organisations)
	
	
	
	
	
	

	
	
	
	
	
	
	

	Insert name of international organization
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	
	
	
	
	
	
	

	Total
	
	
	
	
	xxx
	xxx


NOTES TO THE FINANCIAL STATEMENTS (Continued
4. MISCELLANEOUS RECEIPTS
	 
	Period ended Sep*/Dec*/March/June*20xx
	Comparative period

	 
	Receipts controlled by the entity in Cash
	Receipts controlled by third parties
	Total Receipts
	Total Receipts 

	
	 KShs 
	KShs
	KShs
	KShs

	Property income
	xxx
	xxx
	xxx
	xxx

	Sales of goods and services
	xxx
	xxx
	xxx
	xxx

	Administrative fees and charges
	xxx
	xxx
	xxx
	xxx

	Fines, penalties and forfeitures
	xxx
	xxx
	xxx
	xxx

	Voluntary transfers other than grants
	xxx
	xxx
	xxx
	xxx

	Other receipts not classified elsewhere
	xxx
	xxx
	xxx
	xxx

	 Total 
	XXX
	XXX
	XXX
	XXX


[Provide explanation as necessary]

NOTES TO THE FINANCIAL STATEMENTS (Continued)
5. COMPENSATION OF EMPLOYEES 

	
	Period ended Sep*/Dec*/March/June*20xx
	Comparative period

	
	Payments made by the Entity in Cash
	Payments made by third parties
	Total Payments
	Total Payments

	 
	 KShs 
	KShs
	KShs
	 KShs

	Basic salaries of permanent employees
	xxx
	xxx
	xxx
	xxx

	Basic wages of temporary employees
	xxx
	xxx
	xxx
	xxx

	Personal allowances paid as part of salary
	xxx
	xxx
	xxx
	xxx

	Personal allowances paid as reimbursements
	xxx
	xxx
	xxx
	xxx

	Personal allowances provided in kind
	xxx
	xxx
	xxx
	xxx

	Pension and other social security contributions
	xxx
	xxx
	xxx
	xxx

	Compulsory national social security schemes
	xxx
	xxx
	xxx
	xxx

	Compulsory national health insurance schemes
	xxx
	xxx
	xxx
	xxx

	Social benefit schemes outside government
	xxx
	xxx
	xxx
	xxx

	Other personnel payments
	xxx
	xxx
	xxx
	xxx

	Total
	XXX
	XXX
	XXX
	XXX


NOTES TO THE FINANCIAL STATEMENTS (Continued)

6. PURCHASE OF GOODS AND SERVICES
	
	Period ended Sep*/Dec*/March/June*20xx
	Comparative period

	
	Payments made by the Entity in Cash
	Payments made by third parties
	Total Payments
	Total Payments

	
	 KShs 
	 KShs 
	KShs 
	 KShs

	Utilities, supplies and services
	xxx
	xxx
	xxx
	xxx

	Communication, supplies and services
	xxx
	xxx
	xxx
	xxx

	Domestic travel and subsistence
	xxx
	xxx
	xxx
	xxx

	Foreign travel and subsistence
	xxx
	xxx
	xxx
	xxx

	Printing, advertising and information supplies
	xxx
	xxx
	xxx
	xxx

	Rentals of produced assets
	xxx
	xxx
	xxx
	xxx

	Training payments
	xxx
	xxx
	xxx
	xxx

	Hospitality supplies and services
	xxx
	xxx
	xxx
	xxx

	Insurance costs
	xxx
	xxx
	xxx
	xxx

	Specialized materials and services
	xxx
	xxx
	xxx
	xxx

	Other operating payments
	xxx
	xxx
	xxx
	xxx

	Routine maintenance – vehicles and other transport equipment
	xxx
	xxx
	xxx
	xxx

	Routine maintenance-  other assets
	xxx
	xxx
	xxx
	xxx

	Exchange rate losses/gains (net)
	xxx
	xxx
	xxx
	xxx

	Total 
	XXX
	XXX
	XXX
	XXX


[Provide explanation as necessary]

NOTES TO THE FINANCIAL STATEMENTS (Continued)

7. SOCIAL SECURITY BENEFITS
	
	Period ended Sep*/Dec*/March/June*20xx
	Comparative period

	
	Payments made by the Entity in Cash
	Payments made by third parties
	Total Payments
	Total Payments

	
	 KShs 
	 KShs 
	 KShs 
	 KShs 

	Government pension and retirement benefits
	xxx
	xxx
	xxx
	xxx

	Social security benefits in cash and in kind
	xxx
	xxx
	xxx
	xxx

	Employer social benefits in cash and in kind
	xxx
	xxx
	xxx
	xxx

	Total 
	XXX
	XXX
	XXX
	XXX


 [Provide explanation as necessary]

NOTES TO THE FINANCIAL STATEMENTS (Continued)
8. ACQUISITION OF NON-FINANCIAL ASSETS
	 
	Period ended Sep*/Dec*/March/June*20xx
	Comparative period

	
	Payments made by the Entity in Cash
	Payments made by third parties
	Total Payments
	Total Payments

	
	 KShs 
	 KShs 
	 KShs 
	 KShs

	Purchase of buildings
	xxx
	xxx
	xxx
	Xxx

	Construction of buildings
	xxx
	xxx
	xxx
	Xxx

	Refurbishment of buildings
	xxx
	xxx
	xxx
	Xxx

	Construction of roads
	xxx
	xxx
	xxx
	Xxx

	Construction of civil works
	xxx
	xxx
	xxx
	Xxx

	Overhaul & refurbishment of construction and civil works
	xxx
	xxx
	xxx
	Xxx

	Purchase of vehicles & other transport equipment
	xxx
	xxx
	xxx
	Xxx

	Overhaul of vehicles & other transport equipment
	xxx
	xxx
	xxx
	Xxx

	Purchase of household furniture & institutional equipment
	xxx
	xxx
	xxx
	Xxx

	Purchase of office furniture & general equipment
	xxx
	xxx
	xxx
	Xxx

	Purchase of specialised plant, equipment and machinery
	xxx
	xxx
	xxx
	Xxx

	Rehabilitation & renovation of plant, equipment & machinery
	xxx
	xxx
	xxx
	Xxx

	Purchase of certified seeds, breeding stock and live animals
	xxx
	xxx
	xxx
	Xxx

	Research, studies, project preparation, design & supervision
	xxx
	xxx
	xxx
	Xxx

	Rehabilitation of civil works
	xxx
	xxx
	xxx
	Xxx

	Acquisition of strategic stocks
	xxx
	xxx
	xxx
	Xxx

	Acquisition of land
	xxx
	xxx
	xxx
	Xxx

	Acquisition of other intangible assets
	xxx
	xxx
	xxx
	Xxx

	Total 
	XXX
	XXX
	XXX
	XXX


[Provide explanation as necessary]
NOTES TO THE FINANCIAL STATEMENTS (Continued)
9. TRANSFERS TO OTHER GOVERNMENT ENTITIES
During the period to xx 20xx, we transferred funds to reporting government entities as shown below: 
	
	Period ended Sep*/Dec*/March/June*20xx
	Comparative period

	
	Payments made by the Entity in Cash
	Payments made by third parties
	Total Payments
	Total Payments

	
	KShs 
	KShs
	KShs
	KShs

	Transfers to National Government entities
	 
	
	
	 

	Ministry ABC
	xxx
	xxx
	xxx
	xxx

	Project XYZ
	xxx
	xxx
	xxx
	xxx

	Sub- Total 
	xxx
	xxx
	xxx
	xxx

	Transfers to County Governments
	xxx
	xxx
	xxx
	xxx

	County ABC
	xxx
	xxx
	xxx
	xxx

	County XYZ
	xxx
	xxx
	xxx
	xxx

	Sub- Total
	xxx
	xxx
	xxx
	xxx

	TOTAL 
	XXX
	XXX
	XXX
	XXX


We have confirmed that the beneficiary institutions have received the funds and have recorded these as inter-entity receipts. We have attached these duly signed confirmations as an Appendix to the financial statements.
NOTES TO THE FINANCIAL STATEMENTS (Continued)
10. OTHER GRANTS AND TRANSFERS AND PAYMENTS
	 
	Period ended Sep*/Dec*/March/June*20xx
	Comparative period

	
	Payments made by the Entity in Cash
	Payments made by third parties
	Total Payments
	Total Payments

	 
	 KShs 
	KShs 
	KShs 
	KShs 

	Grants for scholarships 
	 xxx 
	 xxx 
	 xxx 
	 xxx 

	Transfers to lower levels of government e.g schools 
	 xxx 
	 xxx 
	 xxx 
	 xxx 

	Miscellaneous payments 
	 xxx 
	 xxx 
	 xxx 
	 xxx 

	Total 
	XXX
	XXX
	XXX
	XXX


[Provide explanation as necessary]
11. CASH AND CASH EQUIVALENTS 

	 
	Period ended Sep*/
Dec*/March/June*20xx
	Prior period 
audited

	 
	KShs
	KShs

	Bank accounts (Note 8.13A)
	xxx
	xxx

	Cash in hand (Note 8. 13B)
	xxx
	xxx

	Cash equivalents (short-term deposits) (Note 8.13C)
	xxx
	xxx

	Total 
	XXX
	XXX


The project has XX number of project accounts spread within the project implementation area and XX number of foreign currency designated accounts managed by the National Treasury as listed below:

NOTES TO THE FINANCIAL STATEMENTS (Continued)

11. A   Bank Accounts
Project Bank Accounts 

	 
	Period ended Sep*/
Dec*/March/June*20xx
	Prior period 

audited

	 
	KShs
	KShs

	Foreign Currency Accounts
	 
	 

	Central Bank of Kenya [A/c No……]
	xxx
	xxx

	Kenya Commercial Bank [A/c No……]
	xxx
	xxx

	Co-operative Bank of Kenya [A/c No……]
	xxx
	xxx

	Others (specify)
	xxx
	xxx

	Total Foreign Currency balances
	xxx
	xxx

	Local Currency Accounts
	 
	 

	Central Bank of Kenya [A/c No……]
	xxx
	xxx

	Kenya Commercial Bank [A/c No……]
	xxx
	xxx

	Co-operative Bank of Kenya [A/c No……]
	xxx
	xxx

	Others (specify)
	xxx
	xxx

	Total local currency balances
	xxx
	xxx

	Total bank account balances
	XXX
	XXX


NOTES TO THE FINANCIAL STATEMENTS (Continued)

Special Deposit Accounts 
The balances in the Project’s Special Deposit Account(s) as at 30th June 20xx are not included in the Statement of Financial Assets since they are below the line items and are yet to be drawn into the Exchequer Account as a voted provision. 

Below is the Special Deposit Account (SDA) movement schedule which shows the flow of funds that were voted in the year. These funds have been reported as loans/grants received in the period under the Statement of Receipts and Payments. 

Special Deposit Accounts Movement Schedule

	
	Period ended Sep*/Dec*/March/June*20xx
	Prior period 

audited

	
	KShs
	KShs

	(i)     A/C Name [A/c No……]
	 
	 

	Opening balance 
	xxx
	xxx

	Total amount deposited in the account
	xxx
	xxx

	Total amount withdrawn (as per Statement of Receipts & Payments)
	xxx
	xxx

	Closing balance (as per SDA bank account reconciliation attached)
	XXX
	XXX

	(ii)   A/c Name [A/c No……]
	 
	 

	Opening balance (as per the SDA reconciliation)
	xxx
	xxx

	Total amount deposited in the account
	xxx
	xxx

	Total amount withdrawn (as per Statement of Receipts & Payments)
	xxx
	xxx

	Closing balance (as per SDA bank account reconciliation attached)
	XXX
	XXX


The Special Deposit Account(s) reconciliation statement(s) has (have) been attached as Appendix xx support these closing balances.
NOTES TO THE FINANCIAL STATEMENTS (Continued)
11 B Cash In Hand
	 
	Period ended Sep*/Dec
*/March/June*20xx
	Prior period 

audited

	 
	KShs
	KShs

	Location 1
	xxx
	xxx

	Location 2
	xxx
	xxx

	Location 3
	xxx
	xxx

	Other locations (specify)
	xxx
	xxx

	Total cash balances
	XXX
	XXX


[Provide a cash count certificate for each location above]

11 C 
Cash equivalents (short-term deposits)
	 
	Period ended Sep*/Dec
*/March/June*20xx
	Prior period 

audited

	 
	KShs
	KShs

	Kenya Commercial Bank [A/C No……]
	xxx
	xxx

	Co-Operative Bank of Kenya [A/C No……]
	xxx
	xxx

	Others (Specify)
	xxx
	xxx

	Total 
	XXX
	XXX


[Provide short appropriate explanations as necessary]
12. ACCOUNTS RECEIVABLES
	Description
	Period ended Sep*/Dec
*/March/June*20xx
	Prior period 

audited

	
	 Kshs 
	 Kshs 

	Government Imprests
	xxx
	Xxx

	Salary advances
	xxx
	Xxx

	Total 
	xxx
	Xxx


NOTES TO THE FINANCIAL STATEMENTS (Continued)
12B: BREAKDOWN OF IMPRESTS AND ADVANCES
	Name of Officer or Institution
	Amount Taken
	Due Date of Surrender
	Amount Surrendered
	Period ended Sep*/Dec
*/March/June*20xx
	Prior period 

audited

	Officer 1
	xxx
	xxx
	xxx
	xxx
	xxx

	Xx institution
	xxx
	xxx
	xxx
	xxx
	xxx

	Officer 2
	xxx
	xxx
	xxx
	xxx
	xxx

	Officer 3
	xxx
	xxx
	xxx
	xxx
	xxx

	Officer 4
	xxx
	xxx
	xxx
	xxx
	xxx

	Officer 5
	xxx
	xxx
	xxx
	xxx
	Xxx

	Programme 1
	xxx
	xxx
	xxx
	xxx
	Xxx

	Total
	XXX
	XXX
	XXX
	XXX
	XXX


13. ACCOUNTS PAYABLES
	Description
	Period ended Sep*/Dec*/

March/June*20xx
	Prior period 

audited

	
	 Kshs 
	 Kshs 

	Retention
	xxx
	xxx

	Deposits
	xxx
	xxx

	Total
	xxx
	xxx


14. FUND BALANCE BROUGHT FORWARD 
	 
	Period ended Sep*/Dec*/

March/June*20xx
	Prior period 

audited

	 
	KShs
	KShs

	Bank accounts 
	xxx
	xxx

	Cash in hand 
	xxx
	xxx

	Cash equivalents (short-term deposits) 
	xxx
	xxx

	Outstanding imprests and advances 
	xxx
	xxx

	Total 
	xxx
	xxx


NOTES TO THE FINANCIAL STATEMENTS (Continued)
15. PRIOR YEAR ADJUSTMENT


	
	Balance b/f FY 20xx/20xx as per Financial statements
	Adjustments during the period
	Adjusted Balance as at end of the period 

	Description of the error
	Kshs
	Kshs
	Kshs

	Bank account Balances
	xxx
	xxx
	xxx

	Cash in hand 
	xxx
	xxx
	xxx

	Accounts Payables
	xxx
	xxx
	xxx

	Receivables
	xxx
	xxx
	xxx

	Others (specify)
	xxx
	xxx
	xxx

	Total
	xxx
	xxx
	xxx


(Explain whether the prior year relates to errors noted in prior year, changes in estimates or accounting policy.)

16. CHANGES IN RECEIVABLE

	Description of the error
	Period ended Sep*/Dec*/

March/June*20xx
	Prior period 

audited

	
	 KShs  
	 KShs  

	Opening Receivables as at 1st July 20xx 
	xxx
	xxx

	Closing account receivables as at 30th June 20xx
	xxx
	xxx

	Change in Receivables
	xxx
	xxx


17. CHANGES IN ACCOUNTS PAYABLE 
	Description of the error
	Period ended Sep*/Dec*/

March/June*20xx
	Prior period 

audited

	
	 Kshs  
	 Kshs  

	Deposit and Retentions as at 1st July 20xx 
	xxx
	xxx

	Closing accounts payables as at 30th June 20xx          
	xxx
	xxx

	Change in payables
	xxx
	xxx


9.  OTHER IMPORTANT DISCLOSURES
1. PENDING ACCOUNTS PAYABLE (See Annex 4A)

	
	Balance b/f FY 20xx/20xx
	Additions for the period
	Paid during the period
	Balance c/f

At end of period sept/dec/march/june

	Description
	Kshs
	Kshs
	Kshs
	Kshs

	Construction of buildings
	xxx
	Xxx
	(xxx)
	xxx

	Construction of civil works
	xxx
	Xxx
	(xxx)
	xxx

	Supply of goods
	xxx
	Xxx
	(xxx)
	xxx

	Supply of services
	xxx
	xxx
	(xxx)
	xxx

	Total
	xxx
	xxx
	(xxx)
	xxx


2. PENDING STAFF PAYABLES (See Annex 4B)

	
	Balance b/f FY 20xx/20xx
	Additions for the period
	Paid during the period
	Balance c/f

At end of period sept/dec/march/june

	Description
	Kshs
	Kshs
	Kshs
	Kshs

	Senior management
	xxx
	xxx
	(xxx)
	xxx

	Middle management
	xxx
	xxx
	(xxx)
	xxx

	Unionisable employees
	xxx
	xxx
	(xxx)
	xxx

	Others
	xxx
	xxx
	(xxx)
	xxx

	Total
	xxx
	xxx
	(xxx)
	xxx


OTHER IMPORTANT DISCLOSURES (Continued)
3. OTHER PENDING PAYABLES (See Annex 4C)

	
	Balance b/f FY 20xx/20xx
	Additions for the period
	Paid during the period
	Balance c/f

At end of period sept/dec/march/june

	Description
	Kshs
	Kshs
	Kshs
	Kshs

	Amounts due to National Government entities
	xxx
	xxx
	(xxx)
	xxx

	Amounts due to County Government entities
	xxx
	xxx
	(xxx)
	xxx

	Amounts due to third parties
	xxx
	xxx
	(xxx)
	xxx

	Total
	xxx
	xxx
	(xxx)
	xxx


10. ANNEXES
ANNEX1 - VARIANCE EXPLANATIONS - COMPARATIVE BUDGET AND ACTUAL AMOUNTS
	
	Final Budget
	 Actual on Comparable Basis 
	% of Utilization
	Comments on Variance(below 90% and over 100%

	
	a
	b
	d=b/a %
	

	Receipts
	
	
	
	

	Transfer from Government entities
	xxx
	xxx
	xxx
	

	Proceeds from domestic and foreign grants
	xxx
	xxx
	xxx
	

	Proceeds from borrowings
	xxx
	xxx
	xxx
	

	Miscellaneous receipts
	xxx
	xxx
	xxx
	

	Total Receipts
	xxx
	xxx
	xxx
	

	Payments
	
	
	
	

	Compensation of employees
	xxx
	xxx
	xxx
	

	Purchase of goods and services
	xxx
	xxx
	xxx
	

	Social security benefits
	xxx
	xxx
	xxx
	

	Acquisition of non-financial assets
	xxx
	xxx
	xxx
	

	Transfers to other government entities
	xxx
	xxx
	xxx
	

	Other grants and transfers
	xxx
	xxx
	xxx
	

	Total payments
	xxx
	xxx
	xxx
	


ANNEX 2:  STATEMENT OF RECEIPTS AND PAYMENTS PER QUARTER
	
	
	
	
	
	
	

	
	Quarter 1
	Quarter 2
	Quarter 3
	Quarter 4
	Cumulative to date
	Comparative period

	
	30.9.20xx
	31.12.20xx
	31.03.20xx
	30.6.20xx
	20xx
	20xx

	
	KShs 
	KShs
	KShs
	KShs
	KShs
	KShs

	RECEIPTS
	
	
	
	
	
	

	
	
	
	
	
	
	

	Transfer from Government entities
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Proceeds from domestic and foreign grants
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Loan from external development partners
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Miscellaneous receipts
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	
	
	
	
	
	
	

	TOTAL RECEIPTS
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	
	
	
	
	
	
	

	PAYMENTS
	
	
	
	
	
	

	
	
	
	
	
	
	

	Compensation of employees
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Purchase of goods and services
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Social security benefits
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Acquisition of non-financial assets
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Transfers to other government entities
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	Other grants and transfers and payments 
	xxx
	xxx
	xxx
	xxx
	xxx
	Xxx

	
	
	
	
	
	
	

	TOTAL PAYMENTS
	xxx
	xxx
	xxx
	xxx
	xxx
	Xxx

	
	
	
	
	
	
	

	SURPLUS/DEFICIT 
	xxx
	xxx
	xxx
	xxx
	xxx
	xxx


ANNEX 3: RECONCILIATION OF INTER-ENTITY TRANSFERS
	 
	PROJECT NAME:
	 

	 
	Break down of Transfers from the State Department of XXX

	a.
	Government Counterpart Funding
	 
	 
	 

	 
	 
	Bank Statement Date
	Amount (KShs)
	Indicate the FY to which the amounts relate

	 
	 
	
	xx
	

	 
	 
	
	xx
	

	 
	 
	
	xx
	

	 
	 
	Total
	XXX
	

	b.
	Direct Payments
	
	
	

	 
	 
	Bank Statement Date
	Amount (KShs)
	Indicate the FY to which the amounts relate

	 
	 
	
	xx
	

	 
	 
	
	xx
	

	 
	 
	
	xx
	

	 
	 
	Total
	XXX
	

	c.
	Others
	
	
	

	 
	 
	Bank Statement Date
	Amount (KShs)
	Indicate the FY to which the amounts relate

	 
	 
	 
	xx
	 

	 
	 
	 
	xx
	 

	 
	 
	Total
	XXX
	 

	
	
	TOTAL(a+b+c)
	XXX
	


The above amounts have been communicated to and reconciled with the parent Ministry/ state department
Project Coordinator







Head of Accounting Unit

XXX entity







xxx Ministry

Sign
---------------






 Sign--------------

ANNEX 4A - ANALYSIS OF PENDING BILLS
	Supplier of Goods or Services
	Original Amount
	Date Contracted
	Amount Paid To-Date
	Outstanding Balance 2020/21
	Outstanding Balance 2019/20
	Comments

	
	a
	b
	c
	d=a-c
	
	

	Construction of buildings
	
	
	
	
	
	

	1. 
	
	
	
	
	
	

	2. 
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	

	Construction of civil works
	
	
	
	
	
	

	3. 
	
	
	
	
	
	

	4. 
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	

	Supply of goods
	
	
	
	
	
	

	5. 
	
	
	
	
	
	

	6. 
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	

	Supply of services
	
	
	
	
	
	

	7. 
	
	
	
	
	
	

	8. 
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	

	Grand Total
	
	
	
	
	
	


ANNEX 4B - ANALYSIS OF PENDING STAFF BILLS
	Name of Staff
	Job Group
	Original Amount
	Date Payable Contracted
	Amount Paid To-Date
	Outstanding Balance

2020/21
	Outstanding Balance

2019/20
	Comments

	Permanent Employees - Management
	
	
	
	
	
	
	

	1. 
	
	
	
	
	
	
	

	2. 
	
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	
	

	Permanent Employees - Others
	
	
	
	
	
	
	

	3. 
	
	
	
	
	
	
	

	4. 
	
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	
	

	Temporary employees
	
	
	
	
	
	
	

	5. 
	
	
	
	
	
	
	

	6. 
	
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	
	

	Others (specify)
	
	
	
	
	
	
	

	7. 
	
	
	
	
	
	
	

	8. 
	
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	
	

	Grand Total
	
	
	
	
	
	
	


ANNEX 4C - ANALYSIS OF OTHER PENDING PAYABLES
	Name
	Brief Transaction Description
	Original Amount
	Date Payable Contracted
	Amount 
Paid To-Date
	Outstanding 
Balance

20xx
	Outstanding 
Balance

20xx
	Comments

	Amounts due to National Govt Entities
	
	
	
	
	
	
	

	1. 
	
	
	
	
	
	
	

	2. 
	
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	
	

	Amounts due to County Govt Entities
	
	
	
	
	
	
	

	3. 
	
	
	
	
	
	
	

	4. 
	
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	
	

	Amounts due to Third Parties
	
	
	
	
	
	
	

	5. 
	
	
	
	
	
	
	

	6. 
	
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	
	

	Others (specify)
	
	
	
	
	
	
	

	7. 
	
	
	
	
	
	
	

	8. 
	
	
	
	
	
	
	

	Sub-Total
	
	
	
	
	
	
	

	Grand Total
	
	
	
	
	
	
	


ANNEX 5 – SUMMARY OF NON- CURRENT ASSETS REGISTER

	Asset class
	Opening Cost 
(KShs)

20xx/xx
	*Purchases/ Additions in the period
(KShs)

20xx/xx
	**Disposals in the period (KShs) 20xx/xx
	Transfers in/(out)

Kshs 20xx/xx
	Closing Cost (KShs) 20xx

	
	(a)
	(b)
	(c)
	(d)
	(e)= (a)+ (b)-(c)+(-)d

	Land
	
	
	
	
	

	Buildings and structures
	
	
	
	
	

	Transport equipment
	
	
	
	
	

	Office equipment, furniture and fittings
	
	
	
	
	

	ICT Equipment,
	
	
	
	
	

	Other Machinery and Equipment
	
	
	
	
	

	Heritage and cultural assets
	
	
	
	
	

	Biological assets
	
	
	
	
	

	Infrastructure assets roads, rails
	
	
	
	
	

	Intangible assets
	
	
	
	
	

	Work in Progress
	
	
	
	
	

	Total 
	
	
	
	
	


Notes
 * Purchases/Additions in the period reconciled to the amount in Statement of Receipts and Payments 

** The disposal amount to be disclosed in this register is the cost that the asset was acquired at and not the price at which it has been sold.The balance as at the end of the period is the cumulative cost of all assets bought and inherited by the Ministry, Department or Agency. Additions during the y period should tie to note 18 on acquisition of assets during the period.  Ensure this section is complete covering all the entities assets. Ensure the complete fixed asset register is separately as per circular number 5/2020 and follow up reminder of circular No. 23/2020 of The National Treasur

APPPENDICES

i. Signed confirmations from beneficiaries in Transfers to Other Government Entities

ii. Bank Reconciliations

iii. Cash Count Certificate

iv. Special Deposit Account(s) reconciliation statement(s)
v. GOK IFMIS comparison Trial Balance
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