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1. Acronyms, Abbreviations and Glossary of Terms

A: Acronyms and Abbreviations

CEO Chief Executive Officer

CSR Corporate Social Responsibility

GPA Group personal Accident

GYM Global Youth Mobilization

IAF International Award Foundation

ICPAK Institute of Certified Public Accountants of Kenya
ICT Information Communication Teéhnology

IPSAS International Public Sector Accounting Standards
KEFRI Kenya Forestry Research Institute

KESSHA Kenya Secondary Schools Heads Association
KIMC Kenya Institute of Mass Communication

MDAs Ministries, Departments and Agencies
NETFUND National Environment Trust Fund

ORB Online Record Book

PA-K The President’s Award - Kenya

PFM Public Finance Management

PIC Parliamentary Investments Committee

R&D Research and Development

SGBV Sexual and Gender Based Violence

SLDP Strategic Leadership and Development Programme
SNA System of National Accounts

TSC Teachers Service Commission

USA United States of America

WIBA Work Injury benefit Act

WSPU World Scout Parliamentary Union
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B: Glossary of Terms

Award Centre: An institution, whether formal or informal, licenced by PA-K to

run the Award Programme

Award Leader: An individual trained and recognized by PA-K tu guide Award
participants

Award Participant: A young person registered and taking part in the Award
Programme

Fiduciary Management: Members of Management directly entrusted with the responsibility

of financial resources of the organization

Online Record Book: An online platform used by Award Participants to record their

activities on regular basis

Volunteer: An individual, mostly an Award Holder, who is trained and

engaged by PA-K in Award Programme related activities for no remuneration
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2. Key Entity Information and Management
(a) Background information
The President’s Award - Kenya (PA-K) was launched in Kenya in 1966 by the Founding Father
of the Nation, the late Mzee Jomo Kenyatta, being the Patron. The President’s Award-Kenya is a
member of the Duke of Edinburgh’s International Award for young people with the aim of building
young people’s character to enable them become responsible citizens in their communities, country
and society in general. The President’s Award-Kenya is licenced to operate in Kenya by the Duke

of Edinburgh’s International Award.

The programme has been able to nurture young people who have become leaders, thinkers and
innovators and are making a significant contribution to national development. PA-K became a
State Corporation in 2017 through an Act of Parliament. It’s commencement as a state corporation
was on 16 August 2017.The entity is domiciled in Kenya with its Headquarters situated at 15 Elgon

Road, Upper hill, Nairobi.

(b) Principal Activities

PA-K is a self-development and character-building programme available to all young people
countrywide between the ages of 14 and 24 equipping them with positive life skills to make a
difference for themselves, their communities, country and the world. The program draws
participation from learning institutions, mainly secondary schools, universities and tertiary
institutions, faith based and community-based organizations as well correctional institutions. The
President’s Award-Kenya is a Semi-Autonomous Government Agency through the President’s
Award Act No.30 of 2017.

Vision

Reach young people in Kenya and equip them with life skills to succeed in life.

iii
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Mission
To provide and support a framework for non-formal education and learning that enables young
people to undertake voluntary activities which will allow them to discover their passion, purpose

and place in the world; lead healthy lifestyles; and make a positive contribution to society.

PA-Ks strategic objectives are:
i) To facilitate the delivery of a quality youth programme inculcating core national values
ii) To facilitate young people to contribute to national development priorities
iii) To develop, operationalize and sustain a digital platform
iv) To undertake research and development (R & D) on youth development trends
v) To establish a sustainable resource base
vi) To enhance the profile and visibility of PA-K

vii) To strengthen PA-K’s Corporate Governance

(c) Key Management

The President’s Award-Kenya day-to-day management is under the following key organs

LT A

| Chie etive ﬂcer N Nllie unala

1

2. Principal Accountant Grace Musyoka
3. Senior Human Resource Officer Wendy Langat
4 Supply Chain Management Officer | Alex Katabwa

(d) Fiduciary Management

The key management personnel who held office during the financial year ended 30" June 2023

and who had direct fiduciary responsibility were:

1. Chif Eecutive Officer Nellie Munala
2. Head of Finance Grace Musyoka
3. Head of Procurement Alex Kamba

v
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(e) Fiduciary Oversight Arrangements
The Board of The President’s Award-Kenya has constituted Finance, Audit and Technical
committees in place that carry out oversight activities towards good corporate governance and as

required by the Mwongozo Code of Governance for State Corporations.

Audit, Risk and Compliance Committee
The functions of the Audit, Risk and Compliance Committee include:

i) To review the Board’s internal financial controls and risk management systems and advise
on risk areas.

ii) To monitor and review the effectiveness of the Board’s internal audit function and make
recommendations to the Board.

iii) To review and monitor the internal auditors’ independence and objectivity and the
effectiveness of the audit process, taking into consideration relevant professional and
regulatory requirements.

iv) To advise the Board on matters related to audit and Governance.

v) To handle audit issues.

vi) To ensure compliance with the legal and statutory requirements.

Finance and General Purpose Committee

The functions of the Finance and General Purpose Committee include:

a) Organizational Structure and Staffing Levels

i) Ensure the PA-K has in place Human Resources Strategic Objectives

ii) Ensure the implementation of the Human Resources Strategic Objectives
iii) Review and propose an optimal organizational structure

iv) Review staffing requirement and recommend optimal staffing levels
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b) Recruitment and Retention Policies

i) Ensure the PA-K has in place a recruitment and retention policy

ii) Ensure there is in place staff terms and conditions of service

iii) Undertake reviews of Terms and Conditions of Service for Staff and make recommendations
to the Board for consideration and action

iv) Receive assurance from Management that the staff recruited are of the appropriate skills and
that the PA-K supports appropriate policies and schemes for their attraction motivation and
retention

v) Review and make recommendati‘ons on staff remuneration

vi) Review and ensure that the PA-K has an effective succession plan

vii) Shortlist and interview candidates for advertised senior management positions

viii) Provide policy guidelines on staff welfare, training, industrial relations and work
environment

¢) Training and Development of Staff and Board members

i) Ensure that the PA-K has in place a skills development policy for staff

ii) Review the staff training and development program to ensure it is in line with the PA-K’s
Human Resources Strategic Objectives

iii) Work with Management to establish continuing programs for Board members which are
appropriate and relevant to enable the Board members to maintain and enhance their skills and

abilities and ensure their knowledge and understanding of the PA-K’s business remains

current.
d) Staff Discipline

i) Ensure that there is in place a staff Disciplinary policy

Vi
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ii) Review and deal with disciplinary matters for senior staff
iii) Receive and consider disciplinary appeal cases from members of staff and make appropriate
decisions
¢) Finance and Procurement Functions
i) Reviewing and making recommendations to the Board on the financial strategy of the PA-K
ensuring its adequacy and soundness in providing for current operations and long-term stability
ii) Reviewing, discussing and making recommendations to the Board on significant financial
planning, management and reporting issues
iii) Review budgeting process, systems and cycle to support the PA-K’s Strategy and activities in
line with public sector requirements
iv) Advising the Board on sources of finance to ensure that there are sufficient financial resources
to carry out the PA-K’s activities and fulfil its objectives
v) Advising the Board on income generation and seek appropriate advice from external sources
a) Ensuring all expenditures of the PA-K are within the approved budgets
b) Reviewing and making recommendations to the Board on financial issues arising from
the annual financial statements of the PA-K
¢) Reviewing procurement and disposal plans and consolidated annual procurement plan
and submitting them to the Board for approval
d) Monitoring the management’s strategy towards ensuring efficiency and integrity of the
PA-K’s procurement systems
Technical Committee

The functions of the Audit, Risk and Compliance Committee include:
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a) Supervision Function

i) Providing policy guidance on technical aspects of the PA-K’s functions

ii) Reviewing and advising the Board on technology budgets as well as major investments in new
operational models and information technology platforms, investments, partnerships and
alliances

iii) Making recommendations to the Board with respect to thematic projects and investments that
require Board approval

iv) Periodically reporting to and consulting with the Audit, Risk and Compliance and Human
Resource, Finance and General Purpose Committees of the Board regarding ICT systems and
processes that relate to or affect the PA-K's internal control systems.

b) Research Function

i) Reviewing and monitoring operational strategy based on current social, economic, legal and
political factors

ii) Preparing relevant memoranda for submission to the government to influence policy and
budgetary pronouncements

iii) Reviewing issues affecting the acceptance of the PA-K’s policy prescriptions by government
and other stakeholders

iv) Reviewing and making recommendations on significant emerging issues, policy briefs and
regulatory improvements

v) Making delegation of PA-K and responsibilities of the Committee to the management as the

Committee deems appropriate and periodically review such delegations.
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Parliamentary Committee Activities

The Board reports on financial matters to the Parliamentary Investments Committee (PIC) by
virtue of being a State Corporation. Most parliamentary committees investigate specific matters of
policy or government administration or performance. Other parliamentary committees are

responsible for matters related to the internal administration of the parliament.

Committees are able to do things which it would not be possible to undertake in the large, formal
environment of the parliament, such as finding out the facts of a case or issue, gathering evidence
from expert groups or individuals, sifting evidence and drawing up reasoned conclusions. This
kind of work is more effectively carried out by small group members. An advantage of committees
is that several of them can operate at one time enabling many more investigations to be conducted.
Each committee has its own defined area of operation so that it is able to specialize and build up a
body of expertise among its members.
(f) Entity Headquarters

P.O. Box 62185, 00200

PA-K Building

15 Elgon Road, Upper hill

Nairobi, Kenya
(g) Entity Contacts

Telephone: +254722714122 and +254787419325

E-mail: info@presidentsaward.or.ke

Website : www.presidentsaward.or.ke
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(h) Entity Bankers

@

0)

Kenya Commercial Bank
Kipande House Branch
P.O. Box 30012

Nairobi, Kenya

Independent Auditors

Auditor General

Office of the Auditor General
Anniversary Towers, University Way
P.O. Box 30084

GPO 00100

Nairobi, Kenya

Principal Legal Adviser

The Attorney General

State Law Office and Department of Justice
Harambee Avenue

P.O. Box 40112

City Square 00200

Nairobi, Kenya
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3. Board Of Trustees

Dr. Fr Wakimani Wamugunda D.

Dr. Fr Wakimani Wamugunda D was re-appointed
as the President’s Award — Kenya Non-Executive

Board Chairperson on 18" March, 2022.

Susan Nkirote Omanga, MBS

Susan was re-appointed as a member of the
President’s Award — Kenya Board on 10th May,
2022. She founded Exclamation Marketing Ltd in
1998, a fully-fledged marketing communications
agency which serves local and international clients.
Previously Susan was Head of Marketing, Standard
Chartered Bank in East Africa and Marketing
Manager, Barclays Bank of Kenya

She holds a Bachelor of Science in Business
Management and Marketing with a minor in
advertising from Rocky Mountain College,
Billings, Montana, USA.

Susan is a Non- Executive and Independent Board
Member. She is the Chairperson of the Audit, Risk

and Compliance Committee.
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3.

Sylvia Wairimu Mulinge, MBS

Sylvia was re-appointed as a member of the
President’s Award — Kenya Board on 10™ May,
2022. She is currently serving as a CEO at MTN
Uganda. She has developed a track record in the
strategic thinking, new business development,
commercial execution and people development in
the Fast Moving Consumer Goods and
Telecommunications sector.

She holds a BSc — Food Science and Technology
degree from the University of Nairobi.

She is a Non-Executive and independent Board
Member. She is a member of the Technical

commiittee.

Sachen Chandaria, MBS

Sachen was re-appointed as a member of the
President’s Award — Kenya Board on 10th May,
2022.

He is a well-rounded and influential businessman
having been involved in running the family
business traversing different countries like North
America, Europe, Africa and the Middle East
where he has gained both local and global wealth
of experience.

He is a graduate with Honours in Chemistry and
Management from Imperial College in London.
He is a Non- Executive and Independent Board
member. He is the Chairperson of the Finance and
General Purpose committee and a member of the

Technical committee.
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Edwin was re-appointed as a member of the
President’s Award — Kenya Board on 10th May,
2022. He is a Non-Executive and Independent
Board member. He is the Chairperson of the

Technical committee and a member of the Finance

and General Purpose committee.

Edwin Otieno Joseph, MBS

6. Anne was appointed as a member of the President’s
Award — Kenya Board on 12 September, 2022 as
an alternate to the Cabinet Secretary, National
Treasury. She is a  Senior  Deputy
Secretary/Administration at the National Treasury.
She has previously held different positions in
various Ministries.

She holds a Masters of Business Administration
(MBA) — General Management and Information

Systems. Bachelor of Arts — Political Science and

Sociology,  Strategic =~ Leadership,  Senior
Amne Chelangat Management and Advanced Public Administration
Courses. She is a member of the Finance and

General Purpose committee
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