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NATIONAL TREASURY CIRCULAR NO.6 OF 2025
To: All Principal Secretaries/Accounting Officers
All Chief Executive Officers of State Corporations

All County Secretaries of County Governments

ACQUISITION OF LOGBOOKS FOR GOVERNMENT MOTOR VEHICLES
AND OTHER TRANSPORT ASSETS

1. The purpose of this circular is to provide guidance to Principal Secretaries/
Accounting Officers, Chief Executive Officers of State Corporation and County
Secretaries on the acquisition of Logbooks of motor vehicles including project
vehicles, plant and machinery, motorcycles, three-wheelers/tuk-tuks and other
transport assets herein referred as “Transport Assets”.

2. Section 12 (2) (g) of the Public Finance Management Act, Cap 412A laws of Kenya
provides that the National Treasury shall be the custodian of all Government assets.
Therefore, all public entities are required to submit copies of Transport Assets
logbooks to the National Treasury for reconciliation and records.

3. The National Treasury has identified gaps that negate effective asset management,
particularly for transport assets in the public sector. In addition, frequent transfers
of the transport assets between public agencies often result in lost or misplaced
ownership documents, which hinders proper management and timely disposal
efforts of the transport assets.

The National Treasury recognizes existence of these gaps and the consequent risk
of loss or misuse of Government transport assets that are lacking logbooks. This
issue has been compounded by having some unserviceable transport assets being
abandoned in garages or in parking yards resulting to additional burden to tax payers
in form of demurrage charges.

4. Pursuant to Section 12 (2) (k) of the Public Finance Management Act Cap 412A
laws of Kenya, the National Treasury hereby guides all public entities who have
not yet processed or transferred logbooks for transport Assets to the receiving
Accounting Officer in accordance with Public Procurement and Disposal of
Assets Act, 2015 as follows:

a) That Section 4.9 of the Policy on Assets and Liabilities Management in the



Public Sector provides for Accounting Officers of all Public Sector entities
to acquire ownership documents of all assets under their jurisdiction;

b) All Principal Secretaries/Accounting Officers of Public Sector Entities are
directed to acquire logbooks for all Government transport assets;

¢) That upon acquisition of the logbooks for Government transport asscts by
Principal Secretaries/Accounting Officers the original logbooks shall be

under the custody of the Accounting Officers of the relevant public entity,
with copies submitted to the National Treasury or County Treasury for record
purposes;

d) That where an entity is a body corporate, the logbook shall be registered
under the name of the entity and shall be in the custody of the Accounting
Officer and a certified and sealed copy be submitted to National Treasury or
County Treasury for record purposes;

e) That Principal Secretaries/Accounting Officers should undertake a
reconciliation and indicate if they have logbooks of all Transport Assets
under their jurisdiction and for those without logbooks, the public entity
should report to the National Treasury the Transport assets without
ownership documents including motor vehicles in the format under Annex I
or report Transport assets ownership documents in their possession without
the physical custody of the transport asset including motor vehicles in the
format provided in Annex II that has the logbook and does not have the
physical possession of the transport asset be indicated; and

f) That Principal Secretaries/Accounting Officers should indicate transport
assets transferred to other public agencies for use and the term period (Annex
III) and whether the ownership documents (Logbook) were also transferred.

. Principal Secretaries/Accounting Officers and Chief Executive Officers of State
Corporations and County Secretaries are required to submit a status report (s) on
the ownership of all Government Transport Assets under their jurisdiction to
reach the Cabinet Secretary National Treasury on or before 30* August 2025
with the following information:

a) Category of Transport Asset (Indicate whether it is a motor vehicle, plant
and machinery, motor cycle, three-wheeler/tuk-tuk, etc.);

b) Class of Asset (lorry, bus, station wagon, saloon car etc)
¢) Duly filled annexes [, IL, III, IV, V, VI and VII attached

. Principal Secretaries/Accounting Officers and Chief Executive Officers of State
Corporations and County Secretaries who possess transport assets under projects
should submit a report to the National Treasury in the format provided in Annex
IV.

. Principal Secretaries/Accounting Officers and Chief Executive Officers of State
Corporations and County Secretaries who possess the leased transport asset
should submit report to the National Treasury in the format provided in Annex
V.

. Principal Secretaries/ Accounting Officers, CEO and County Secretaries of
public entities with disputes over the rightful ownership of any transport asset
should submit a report to the National Treasury in the format provided in Annex
VL



9. For any transfer of Government transport assets, whether permanent or
temporally should be informed the National Treasury or County Treasury for
record-keeping purpose.

10. Finally, MCDAs with unserviceable Transport Assets without logbooks or
packed in garages should be reported in the format provided under Annex VII,
and commence the process of acquire logbooks to facilitate disposal in
compliance with Public Procurement and Assets Disposal Act 2015.-

Please bring the contents of this circular to the attention of all public officers under your
jurisdiction.
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Annex I ALL TRANSPORT ASSETS

Transport Asset Reporting Templte
SNo (Calegoryof  [Registraton |Chassis No Eagine [TagNo [Make& ~(Chssof|Yearof [gjmie w ::::’I’: Nameof iy with the [Asset  |Remarks
tansportasset  (No No, Model  sset |Manufcture ::“HE“"“ e tetoc [AUal Tanspartassel —(Condion
BOOK
1|Motor Vehicke ~~ [CKBESZD  |[AANZRBIMNTI0075 OMAG31 |None  (lsuzu NOR [Minibus 0 County Govermment of Nyeg Unserviceable
2Motor Bike
3iPlantand Machinery
4{Theee wheelegfuk-fuk

Annex II-LOGBOOKS WITH NO TRANSPORT ASSETS

LOGBOOKS
Vehicle  {Financed Estimated .., | Who has/
ol il  Make& [Yerof [orgnl  fowet o [Responsb] o |
Regstration|by/ source |EngineNo. |Chassis No, Modd wchase |Loction  |Locton Net Book i Whereis  |Condition | Notes
No. of funds P M hae T e Vhice
1
2
3
Annex III TRANSFERRED TRANSPORT ASSETS
Transport Asset Reporting Template
SNo  [Categoryof ~ Repisteafion {Chassis No Engine (TagNo. Make& (Chssof[Yearof  fpimas L :‘::'””' NameofEnfty withthe |Asst ~ [Remarks
: sponsib | Where g .
transportassel ~ |No No Model [Assel Manufacture Bk | ol o Jactual Transportasset | Condion
Value -
[{Motor Vehick ~ [CKBGG7D  |JAANZRBIMNT103975 0MAe31 None  [lsum NOR {Mindbus ] County Government of NyetUnserviceale
2{Mokor Bike
3{Plnt nd Machinery
4{Theee wheelerfuk-tuk
Annex IV-PROJECT TRANSPORT ASSETS
Transport Asset Reparting Template
SNo  |Category of Registration [Chassis No. Engine (TagNo. |Makede (Classof [Yeatof  pimuid iha by Name of Entity with the  [Asset |Remarks
< Responsitl |Whereis |PROJEC "
transportasset  {No. No. Model  |Asset |Manufacture 4“1':5"* eoicr lhetoG [T nayelactual Transportasset  |Condition
i BOOK
1[Motor Vehide ~ [GKR 687D [JAANZRSIMN7103975|0MAG3L|None  {[suzu NQR [Minibus 2010 County Govemment of NyedUnserviceable
1Moo Bike
3|Plant and Machinery
4|Three wheeler/tuk-tuk
5
6

Annex V-LEASED TRANSPORT ASSETS




Transport Asset Reporling Templale
SNe  |Calegory of Registration |Chassis No. Engine [TagNo. Makedk [ClassofYearof  |fingq el Nameof Entitywith the MAsst  [Remarks
: ResponsiblWhereis (LESSOR/ -
Iransportasset ~ [No. No, Model  [Asset [Manufaclure [WBouk | =l ing fimssi lactual Transpartasset —(Condition
Vilue BOOK
{{Molor Vehicle ~ |CKBSRTD [JAANDRBIMNTI03975 {OMAG31 {None _ flsuzu NOR [Minubus 2000 County Govemment of NyeqUnsericeable
2{blotor bike
3|Plant and Machinery
A{Thcee wheelerftuk-tuk

Annex VI-Disputed TRANSPORT ASSETS

Transport Assel Reporting Template
SN [Categpry of Registration {Chassis No. Engine |TagNa [Maked |Classof Yearof  frgio i ::::r‘:; Nameof nlity with he |Asst  [Remarks
lransport st |No. No. Modd  [Assel [Manuacture Bk | o Lo (acnd Transportasset | Condilion
dae e
Mo Vehids  |CXB6YD  [JANDRSIMNTION7{OMAS3] [Nome - flsu NQR [Minibus 00 Couny Govanmant of NvefUnsenvicabke
2fMotor Bike
3{Plint and Machinary
AThrez wheda -k

Annex VI- UNSERVICEABLE TRANSPORT ASSETS

Transport Asset Reporting Template
SN {Categury of Regstration - (Chassis No. tagine [TagNa Maked  [Classof [Yearof |5z kpl‘m[::;:‘: Nameof ity with the [Asset  |Remarls
transport assél Mo, No. Mold  Asset [Manulacture “:j* e lwetog [iid Transpertassd  |Condiion
BOOK
Mot Vihide  [GKB6TD  [JAANORSIMNTI0N73(0MAR3] Neme sz NOR [MiniFus )| Couty Goernment of Nyl Unsenicable
IMotor Bike
3[Plant and Machimary
4Three whada bk




